[Tonoxenue
0 3a1IHTe H 00paboTKe MePCOHANBHBIX TAHHBIX
pabornukoB MBOY «Conosenxas CILI»

1. O6ue nosioxkenus

I.1. Henbro nannoro IlonmoseHus siBuseTcs 3amura [IEPCOHAJIBHBIX JIaHHBIX PaOOTHHUKOB OT
HECAHKIIMOHUPOBAHHOIO 10CTYIA, HEMPABOMEPHOTO MX MCIIOIB30BAHMS MITU YTPATHL.

I.2. Hacrosmee ITonoxenne pazpaGoraHo Ha OCHOBaHMM cTaTeii Koncturynuu P®, Tpynosoro
Konekca P®, Konekca 06 AJIMMHUCTPATUBHBIX IpaBoHapywmenusx P®, ['paxnanckoro Konexca
PO,  Vromosnoro Kopmekca P®, a Takike ®ezepanbHoro  3akoHa «O6  uHpOpMAIMH,
MH(OPMATH3ALMK U 3aIIUTEe MHBOPMALIUNY, Denepanbublit 3akona ot 27 mong 2006 r. N 152-d3
"O nepcoHaNIbHBIX JAHHBIX".

[.3. TlepcoHanbHble JaHHBIE OTHOCATCA K KaTeropuu KOH(pUIECHIHAIbHOW HHpOpMaUH. Perum
KOH(HUAECHIMATBHOCTH TEPCOHANBHBIX JAHHBIX CHUMACTCS B ciiyyassX OO€3JIMYMBaHUSA WIIM I10
MCTEYCHUH 75 JIET CPOKA XPAHEHHSI, €CIIM MHOE HE OMPE/CIICHO 3aKOHOM.

I.4. Hacrosmee ITomoxkenue yTBepIaeTes 1 BBOJUTCS B JICHCTBIE NPUKa30M JUPEKTOPA LIKOJIbI U
ABISIETCS  00A3aTEABHBIM Ul UCIIOJIHEHMSI  BCEMM pabOTHUKaMM, MMEIOLIUMHK JOCTYM K
EPCOHANILHBIM JIaHHBIM COTPYIHUKOB.

2. [IoHATHE H COCTAB NMEPCOHATBHBIX JAHHbIX

‘2.1. IlepconanbHble jaHHBIE PaGOTHHKA — uHpopmauus, HeoOXxoauMas paboTOATENI0 B CBA3H C
TPYNOBBIMH  OTHOLUCHHUSMHM M - KacalolIMeCs KOHKPETHOro paboruuka. [Ton uHpOpManmei o
pabOTHMKAX TIOHUMAKOTCS CBEJEHUS O (aKTaX, COOBITHIX M OOCTOSNTENbCTBAX KUIHU paboTHHKa,
MO3BOJIAIOUIME HAEHTU(DULIMPOBATE €0 JIMYHOCTb.

2.2. B cocTaB nepcoHanbHbIX JaHHBIX PaGOTHHKA BXO/IAT:

- AHKETHBIE U OUorpauueckue nanHpe;

- oOpazoBaHue;

- CBEICHUS O TPYIOBOM U OOIIEM CTake;

- CBEJIEHHSI O COCTABE CEMbH;

- aCIIOPTHBIC JaHHBIE;

- CBEJICHHs O BOUHCKOM Y4eTe;

- CBEJICHUs 0 3apabOTHOM 1J1aTe COTPyIHUKA;

- CBCIIEHHS O COLMAIBHBIX JIbIOTAX;

- CIICIIMATILHOCTD,

- 3aHUMaeMasl JJ0JKHOCTD:

- HaJIM4ue CyIMMOCTEI;

- aJIpec MeCTa JKMTEJIbCTBA;

- IoMallHUi TenedoH:;

- COJIEpIKaHKe TPy 10BOI0 JI0rOBOpA;

- COCTaB IEKIIAPUPYEMBIX CBEICHHUI O HATMYMK MaTepUalbHBIX LIEHHOCTEIH;

- CONIepIKaHKUE ACKIIapall|y, 101aBaeéMOit B HAJIOTOBYIO MHCIEKLIMIO;

- OJUITMHHUKHU U KOITHH TIPUKA30B 110 JINYHOMY COCTaBY;

- JIMYHBIC JIeN1a U TPYIAOBBIE KHWIKKH COTPYAHUKOB;
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- OCHOBaHMS K IPHUKa3aM IO JIMYHOMY COCTaBY;
- iefia, coJieprKallie MaTeprallbl M0 MOBBIIIEHUIO KBATU(PUKALUYA U TIEPEOArOTOBKE COTPYAHUKOB,
WX aTTeCTaIluH, CIY’)KEOHBIM paccieI0BaHUsIM,

- KOTIMU OTYETOB, HAIIPABIIIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JlaHHble JOKYMEHTBHI SIBIISIOTCS KOH(MUICHIMAIbHBIMU, XOTS, YYUTHIBas MX MacCOBOCTb U
eIMHOEe MeCTO OOpabOTKM W XpaHEHUS - COOTBETCTBYIOIIUNA Tpu( OrpaHUYEHHs HAa HHUX HE
CTaBUTCHL.

3. O0padoTKka nepcoOHAJbHbIX JAHHBIX

3.1. Ilon oOpa®OTKON MEPCOHANBHBIX [AaHHBIX PAOOTHHKA IMMOHUMAETCS IOJY4YEHHE, XpaHEHUE,
KOMOMHMpOBaHUE, Iepefada WiIM JiI000e Jpyroe HCHOJIb30BAaHUE NEPCOHAIBHBIX JaHHBIX
paboTHHKA.

3.2. B memsax oOecnedyeHuss mpaB U CcBOOOA dYelOBEKa M TpakJaHWHA paboTomaTelb U €ro
MPEJCTaBUTENN IpU 00pabOTKE NEPCOHANbHBIX JaHHBIX pPaOOTHUKAa O00s3aHbl COOJIOJATh
cleayroIue oo1re TpeOoBaHUs:

3.2.1. O6paboTka mepCOHATBHBIX JTaHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS UCKIIOYUTEIHHO B
HeNIx o0ecTeueHusI COOM0ICHUSI 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAaM B TPYAOYCTPOMCTBE, OOYYEHHUU M TPOJBIXKCHUHU MO clyk0e, oOecreueHus JIMYHON
0€30MacHOCTH pPaOOTHUKOB, KOHTPOJII KOJMYECTBA M KadecTBa BBIMOJTHSAEMON paboThl U
o0ecrnevyeHnsi COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHun o0bEMA W COACPKAHHUS 0OpabaThIBAEMBIX MEPCOHAIBHBIX JAaHHBIX
paboTHuKa paboTojaTeNb JOKEH pykoBoacTBoBaThcsi KoHctutymmeit Poccuiickoit ®denepanuu,
Tpynoseim Kogexcom u uHbIMU ¢eiepaTbHbIMUA 3aKOHAMHU.

3.2.3. Ilomy4yeHne MepCcOHANbHBIX JTaHHBIX MOXET OCYIIECTBIISATHCA KaK IMYTEM IPEACTABICHUS UX
caMuM paOOTHHUKOM, TaK U TyTEM TOJTYICHHS WX U3 HHBIX UCTOYHHUKOB.

3.2.4. TlepconanbHble AaHHBIE CIEAYyeT MONy4YaTh y HEro camoro. Ecim mepcoHajbHBbIE JTaHHBIE
paboOTHUKA BO3MOXKHO TIOJYYUTh TOJNBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh
yBeZoOMJIeH 00 3TOM 3apaHee U OT Hero JAOKHO ObITh MOJIyYEHO HUCBMEHHOE COrJIacue.
PaGoronarens qomxkeH cooOmuUTh pabOTHUKY O LETSAX, MPEANOoIaraéMblX HCTOYHHKAX U CIIocobax
MOJyYeHHsI TEPCOHAJBHBIX JAaHHBIX, a TaK JK€ O XapakTepe MOMISKAIMX IOIYYECHHUIO
MEPCOHANPHBIX JaHHBIX M TMOCIEACTBUAX OTKa3za pabOTHHKA JaTh MUCHMEHHOE COTJache Ha MX
MOJIy4YEHHUE.

3.2.5. PabGoronarens He UMEET IpaBa MoOJaydaTh U 00pabaThIBaTh MEPCOHATIBHBIC TaHHBIE pA0OOTHUKA
O €ro TMOJIMTUYECKHUX, PEJIMTMO3HBIX M MHBIX YOSKIEHHSX M 4YacTHOM »u3Hu. B ciydasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHWW IaHHBIE O YaCTHOW >KWU3HU
pabotHuka (WHpOpMamHMs O JKU3HENACATEIBHOCTH B cdepe CceMEHHBIX OBITOBBIX, JUYHBIX
OTHOIICHMI) MOTYT OBITh TOJTy4YeHBI U 00pabOTaHBI pabOTOAATENEM TOJIBKO C €ro MUChMEHHOTO
COTJIACHS.

3.2.6. PabGoToaarens HEe UMEET MPaBO MOJydyaTh U 00pabaThIBaTh EPCOHAIbHBIE JaHHbIE pA0OTHUKA
O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAUHEHHSIX WIM €ro Mpo(COO3HOW MesATeNbHOCTH, 3a
UCKJIIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (efepalbHBIM 3aKOHOM.

3.3. K o6paboTtke, nepeade U XpaHSHUIO MEPCOHATBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh JOCTYI
COTPYIHHKHU:

- OyxranTepuu;

- 3aMECTHUTEIN AUPEKTOPa,

- IpyTHe COTPYAHUKHN OPTaHU3AINH MIPH BBHITTOJTHEHUH UMHU CBOUX CITY)KEOHBIX 00s3aHHOCTEH.

3.4. Vcnonb30BaHHE TEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C LEISIMH,
OTIpPEIeMBIINMH HX TOJTyUYCHHUE.

3.4.1. TIlepcoHanbHble JaHHbIE HE MOTYT OBITb MCHOJB30BAHBI B UEISIX MPUYUHEHUS
MMYIIECTBEHHOTO M MOpPAJbHOTO Bpena TpaxkJaHaMm, 3aTpyIHEHHs pealn3allid IpaB U cBOOOX
rpaxnaan Poccuiickoit ®enepaunn. OrpannueHue npas rpaxzaaH Poccuiickoit @enepanuu Ha



OCHOBE HCIOJb30BaHUS HMHPOpMAMU 00 UX COLMAIBLHOM IPOUCXOXKIEHUU, O PACOBOM,
HAIMOHAJIbHOM, S3bIKOBOM, PEIUTHO3HON U MAapTUHHON NMPUHAJIEKHOCTH 3aMPEIICHO U KapaeTcs B
COOTBETCTBUU C 3aKOHO/JATEIHCTBOM.

3.5. [lepenaya nepcoHANbHBIX JAHHBIX PA0OTHMKA BO3MOKHA TOJBKO € COrJIacus padOTHUKA
WIH B CJIy4asix, IPsIMO NPeAyCMOTPEHHbIX 3aKOHOAATE/IbCTBOM.

3.5.1. Tlpu mnepenaye mepCOHATBHBIX JaHHBIX paOOTHHKA paboTojaTellb JOKEH COOII0IaTh
CJIeIyIoIIe TPEOOBAHMS:

- He coo0IaTh NepcoHalIbHbIE JaHHbIE pa0OTHUKA TPETheil CTOpoHE 0€3 MUCHbMEHHOIO COTJAacCHs
paboOTHUKA, 32 UCKIIIOUEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO B LIEISAX MPEIYNPERKACHHUS YIPO3bI
KU3HU U 3J0POBBIO PAOOTHUKA, & TAKKE B CIIy4asiX, yCTAHOBJIECHHBIX (peIepaibHbIM 3aKOHOM;

- He coo0IlaTh MepCcOHAJIbHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKUX IIENIAX 0€3 €ero MMChbMEHHOTrO
corjiacus;

- MPEeAYNPEeNUTD JINII, MOJYYalOIIUX MEePCOHAIbHBIE JaHHble PaOOTHUKA, O TOM, YTO ATH JIaHHBIC
MOTYT OBITh UCITOJIb30BaHbI JIUIIb B LENX, 11 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT 3THUX JIULL
MOATBEPKACHUS TOTO, YTO 3TO MPaBMIIO coOmroaeHo. JIuma, nomydaroniye nepcoHagbHble JTaHHbIE
paboTHuKa, 00s3aHBl COONIIONATh PEXHUM CEKPETHOCTH (KOHpUACHIHMANbHOCTH). JlaHHOE
MOJIO)KEHHE HE PACIIPOCTPAHSAETCS HAa OOMEH NEePCOHANbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (pe/iepajbHbIMU 3aKOHAMM;

- paszpemiath IOCTYII K MePCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEUAIBHO YIOJIHOMOUYEHHBIM
JUIaM, OIpPEAENIEHHBIM MPUKA30M 10 OpraHU3alfH, MPU TOM YKa3aHHBIC JUIA JOJKHBI UMETh
IpaBO IMOJIy4aTh TOJBKO T€ NEPCOHAJIbHBbIE JaHHbIE pPAa0OTHHKA, KOTOpPbIE HEOOXOAMMBI MJIs
BBITIOJTHEHUSI KOHKPETHBIX (DyHKITUH;

- HE 3amnpamuBaTh HMHQOPMAIUMIO O COCTOSHUHM 30pPOBbS PAOOTHHKA, 32 HUCKIIOYECHUEM TeX
CBEICHUI, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTU BBIIIOJIHEHHUS PAOOTHUKOM TPYJIOBOM
byHKIIY;

- TepenaBaTh IEPCOHANIbHBIC JaHHbIE PAaOOTHUKA TPEACTABUTEISIM pPAOOTHHUKOB B TMOPSIKE,
ycraHoBieHHOM TpynoBeiM Kojpekcom, M orpaHuduBaTh 5Ty HWHOOPMAIMIO TOJBKO TEMHU
MEePCOHATIbHBIMA JAHHBIMH pAa0OTHHKA, KOTOpble HEOOXOAUMBI ISl BBIMOJHEHUS YKa3aHHBIMHU
MPEICTABUTEISIMHU UX (PYHKIUH.

3.5.2. Ilepenaua mepcOHAIbHBIX AAHHBIX OT JAEp)KATeNsd WU €ro MPEeJCTABUTENIE BHEUIHEMY
MOTPEOUTENI0O MOXKET JONMYCKaThCS B MUHUMAJIbHBIX OOBEMAX M TOJNBKO B ILENSAX BBIMOIHEHHS
3a/1a4, COOTBETCTBYIOIIUX OOBEKTUBHON MIPUUYMHE COOpa ITUX JIaHHBIX.

3.5.3. Ilpu mepenmaue mnepcoHaNbHBIX IaHHBIX pabOTHUKA MOTpeOUTENsIM (B TOM 4YHCIE W B
KOMMEpYECKHX IIeJISX) 3a Mpe/ieibl OpraHu3aiuy padoToaaTelb He JODKEH cOOOIIaTh 3TH JIaHHBIE
TpeTheil CTOpoHe 0e3 MHCbMEHHOIO corjlacusi pabOTHHKA, 33 MCKIIOYEHHMEM CIllydaeB, KOrja 3TO
HEOO0XOAMMO B LIESAX MPEIyNPEeKICHHUS YIpo3bl )KM3HH U 37J0POBbIO0 paOOTHHKA HJIM B CIIy4asXx,
YCTaHOBJIEHHBIX (pe/IepaIbHbIM 3aKOHOM.

3.6. Bce mepbl KOHPUACHIIMATBLHOCTH TIpU cOope, 00paboTKe W XpaHEHUHU MEePCOHATBHBIX JaHHBIX
COTPYJIHUKA PacCIpOCTPaHAIOTCA Kak Ha OyMakHbIE, TaK U HA 3JIEKTPOHHbIE (aBTOMATU3UPOBAHHBIE)
HOCUTENN UH(POPMAIIHH.

3.7. He momyckaeTcsi OTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeaadyel IepcoHaIbHON HHpOpManuu
o Tesnedony unu akcy.

3.8. XpaHeHHe NEpPCOHAIBHBIX NAaHHBIX JOHKHO NPOUCXOAWTh B MOPSAJKE, HCKIIOYAIOLIEM HX
yTpaTy WK UX HENIPAaBOMEPHOE MCIOJIb30BaHHUE.

3.9. [Ipu npuHATUM peuIeHU#, 3aTparuBaloOlIMX HWHTEpechl pabOTHHKA, paboTomaTelb HE HUMeEEeT
MpaBa OCHOBBIBAaTHCS Ha IMEPCOHAJIBHBIX JaHHBIX PAOOTHHMKA, MOJYYEHHBIX HCKIOYUTEIBHO B
pe3yapTaTe MX aBTOMATU3WPOBAHHOW OOPaOOTKH WM 3JIEKTPOHHOTO moiydeHus. PaGoromarens
VYHUTHIBAET JIMYHBIC Ka4eCcTBa paOOTHUKA, €r0 JOOPOCOBECTHBIN U A (DEKTUBHBINA TPY/I.

4. JlocTynl K NepPCOHAIBHBIM JaHHBIM

4.1. BuyTpeHHuii octyn (JOCTyl BHYTPU OpraHU3alun).

4.1.1. IIpaBo nocTyna K epCOHaIbHBIM JAHHBIM COTPYJHUKA UMEIOT:



- TUPEKTOP IIKOJIBI;
- COTPYAHUKHU OyXTalTEepHH;

- 3aMECTUTEIN AUPEKTOPA,;

- caM paOOTHUK, HOCUTEIb JJAHHBIX;

- Ipyrue COTPYTHUKHA OpPTaHU3AIUU TP BBIMOJTHEHUH UMU CBOUX CITY>KEOHBIX 003aHHOCTEH.

4.1.2. Tlepedyenb JHll, UMEIOMIMX TOCTYI K MEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB, OMpENEseTCs
JUPEKTOPOM YUPEKIACHHUS.

4.2. BHelHui1 J0CTYyI.

4.2.1. K unciay MaccoBbIX MOTpeOUTENEH MepCOHAIBHBIX IAHHBIX BHE OPTaHU3AIMH MOYKHO OTHECTH
rOCY/apCTBEHHBIE U HETOCYAAPCTBEHHBIE (PYHKIIMOHAIIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIIEKIINH;

- PAaBOOXPAHUTEIbHBIE OPTaHbI;

- OpraHbl CTaTUCTUKU;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMATHI,

- OpraHbl COIMANIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (DOHIBL;

- IOApa3/IeJICHUS] MyHULIUIIAJIbHBIX OPTaHOB YIIPABJICHHUS;

- METUIIUHCKUE YUPEKICHHUS.

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYN K MHQOpPMAIMU TOJHKO B cdepe cBoei
KOMITETEHIIUH.

4.2.3. OpraHuzanuu, B KOTOPbIE COTPYAHHUK MOKET OCYIIECTBISATh MEPEUUCICHHS JIEHEXKHBIX
CpelCTB (CTpaxoBble KOMITAHWM, HETOCYNapCTBEHHBIC NMEHCHUOHHBIE (OH[IBI, OIArOTBOPUTEIILHBIE
OpraHM3aluy, KPEIAUTHbIE YUYPEKIEHUs), MOTYT MOJIYyYUTh AOCTYN K MEPCOHAJIBHBIM JIaHHBIM
pabOTHUKA TOJIBKO B CIy4ae €ro MUCbMEHHOTO pa3pelieHusl.

4.2.4. lpyrue opraHu3aiiyu.

Ceenenus o paboTaronieM COTPYIHUKE WM YK€ YBOJICHHOM MOTYT OBITH MPEAOCTaBIEHBI APYTOi
OpraHM3alMy TOJBKO C MUCBMEHHOrO 3ampoca Ha OJIaHKe OpraHu3aluu, ¢ MPUIOKEHHUEM KOMHH
HOTapHaJbHO 3aBEPEHHOr0 3asBJICHUS PaOOTHHKA.

[lepconanpHble JaHHBIE COTPYJHUKA MOTYT OBITh MPEAOCTABIECHBI POJACTBEHHUKAM WM YI€HAM €ro
CEMbH TOJBKO C MMCbMEHHOIO Pa3pelleHns CaMOro COTPYyIHUKA.

B cnyuae pa3Boga ObiBmas cympyra (Cympyr) HUMEIOT NpaBO OOpaTUThCA B OPraHU3alfio C
MUCBMEHHBIM 3aIIPOCOM O pazMepe 3apad0THOM TIaThl COTpyAHUKA 0e3 ero cornacus. (YK PO).

S. 3amuTa nepcoHaNbHBIX JAHHBIX

5.1. Ilox yrpo30il WM ONACHOCTBIO YTPaThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE WU
KOMIUIEKCHOE, pEAJbHOE WM IOTEHIHMAJIBHOE, AKTHUBHOE WM IACCUBHOE IIPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHMX HMCTOYHHKOB YIpO3bl CO37aBaTh
HEOIaronpusiTHbIE COOBITHSA, OKa3bIBaTh JACCTAOWIM3UPYIOIIEE BO3JICUCTBHE Ha 3alUIIAEMYIO
uHpOPMAIHIO.

5.2. Puck yrpo3sl IO0BIM HH(POPMALMOHHBIM pecypcaM CO3/al0T CTUXHIHbBIE OencTBus,
AKCTpEMalIbHbIE CUTYallMU, TEPPOPUCTUUECKUE NIEUCTBUSA, aBapUM TEXHUUYECKUX CPEACTB U JIMHUU
CBSI3U, IpyTHe OOBEKTHBHBIE 0OCTOSITEIHCTBA, @ TAKXKE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC
B BOBHMKHOBEHHMH YI'PO3bI JINLIA.

5.3. 3amura mepCcOHAIbHBIX JAaHHBIX TMPEACTABISAECT COOOM JKECTKO pPErJIaMEHTUPOBAHHBIA W
JUHAMUYECKH TEXHOJOTMYECKUH TpOLecC, MNpeAyNpexIaoluidi HapylleHHe JOCTYIHOCTH,
IEJIOCTHOCTH, JAOCTOBEPHOCTH M KOH(UACHUIUATHHOCTH MEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cdere, OOECTEeYMBAIOMIMI JOCTATOYHO HAJCKHYI0 Oe30macHOCTh HWHGpOpMAMM B IpoIEcce
YIPaBIIEHYECKOM U MPOU3BOACTBEHHON JAESTEIILHOCTH KOMIIAHUU.



5.4. 3amuTa MEepPCOHANBHBIX JAHHBIX PAOOTHUKA OT HENPABOMEPHOI'O MX HCIOJIB30BAHUS WIIH
yTpaThl I0JKHA OBITH 0OecrieueHa paboToAaTeNIEM 3a CUET €ro CPEICTB B MOPAJIKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOM.

5.5. «BHYTpeHHSA 3a1IUTaY.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHHMPOBAHHOI'O JOCTylla K IE€PCOHAIBHBIM JIAHHBIM
ABIIAETCA, KakK TMpaBWjio, TNepcoHan, pabdoTarommii ¢ JOoKyMeHTaMu U 0a3aMu  JIaHHBIX.
Pernamenrtanust goctyna mepcoHana K KOH(PUACHIMAIBHBIM CBEACHHUSM, TOKYMEHTaM U 0azam
JAHHBIX BXOJUT B YHUCJIO OCHOBHBIX HANpPABJICHUN OPraHMU3allMOHHOW 3alllUThl MHPOpPMALUU U
MpeAHa3HaueHa Uil pa3rpaHU4YeHUs] MOJHOMOYUN MEXIY PYKOBOIUTEISIMU U CHEHHAINCTAMHU
OpraHu3aIiu.

5.5.2. Ins oOecrieueHUH BHYTPEHHEW 3alUThI MEPCOHATIBHBIX JAHHBIX PaOOTHUKOB HEOOXOIUMO
coOII0aaTh Pl Mep:

- OTpaHHYCHUE W PerjaMeHTalMsl cocTaBa PaOOTHUKOB, (PYHKIIMOHAIBHBIE 00S3aHHOCTU KOTOPBIX
TpeOYyIOT KOH(UICHIINATbHBIX 3HAHUIA;

- cTporoe M30MpareIbHOe M O0OOCHOBAHHOE paclpejesieHue JOKYMEHTOB W MH(OpMAIMH MEXITY
pabOTHHKAMH,

- palMOHAIbHOE pa3MelieHue pabouyux MecT padOTHUKOB, MPU KOTOPOM UCKIIIOYAIOCH Obl
OECKOHTPOJILHOE MCIIOIb30BAHME 3alTUIIIaeMO HH(DOPMAIUK;

- 3HaHUE pPAOOTHUKOM TpPeOOBaHHI HOPMATUBHO — METOAMYECKHX JTOKYMEHTOB I10 3aIlUTe
uH(MOPMAIIMK U COXPAaHEHUU TaHbL;

- HaWYMe HEOOXOAUMBIX YCJIOBHH B TIOMEHICHUH Mg paboThl C KOH(MUICHIHATbHBIMUA
JOKYMEHTaMU U 0a3aMu JaHHBIX;

- OMpeJeNieHHe W perjiaMeHTaIusi cocTaBa pa0OTHHUKOB, MMEIOIIUX IMpaBO JocTyna (Bxona) B
MOMEIIEHUE, B KOTOPOM HaXOJUTCS BHIYUCIUTENbHAS TEXHUKA,

- Opra"u3alys NopsIKa YHUUTOXKEHUS HHPOpMALIHH;

- CBOEBPEMEHHOE BBISBIICHUE HApYIICHUS TPeOOBaHUN pPA3PEIIMTEIHLHON CHUCTEMBI JOCTYIa
paboTHUKAMHU MTOAPA3ICICHUS;

- BOCOHTaTEeNbHAsT U Pa3bsCHUTENbHAas paboTa C COTPYAHMKAMU TMOAPA3ACICHUS  TIO
MPEeNYNPEKICHUIO YTPAThI IIEHHBIX CBEJIEHUH TTpH paboTe ¢ KOHPUACHIINAIBHBIMH JIOKYMEHTAMU;

- HE JIOMYCKaeTCs BblJavya JUYHBIX JIeJ COTPYJHUKOB Ha paboune mecta pykoBojuTenei. Jluunbie
Jiefia MOTYT BBIJIaBaThCsl Ha paboune MecTa TOJBKO JUPEKTOPY IIKOJBI, PAaOOTHHKAM KaJIpOBOTO
oTaena.

5.5.3. 3ammTa nepcoOHaNbHbBIX JAHHBIX COTPYAHUKA HA SJIEKTPOHHBIX HOCUTEIISX.

Bce nmamnkwu, copepxaiine nepcoHagbHble JaHHBIE COTPYAHHUKA, TOJKHBI OBITh 3aIUINECHBI TTAPOJIEM.
5.6. « BHemHAA 3anmray.

5.6.1. Jlna 3ammthl KOH(HACHIMATbHOW WHGOPMAIUA  CO3/AIOTCS  IIEJICHAINpaBICHHBIC
HEOJIaroNpUsTHBIE YCIOBUS W TPYAHOIPEONOJHUMbIE TPENSTCTBUS JJsl JIMIA, MBITAIOMIETroCs
COBEpLINTh HECAHKIMOHUPOBAHHBIM TOCTYNn M oBlazeHue uHdopmanueit. Llenbio u pesynbraTrom
HECAHKIIMOHUPOBAHHOTO JOCTyMa K WH(POPMAIIMOHHBIM pecypcaM MOXET OBbITh HE TOJIBKO
OBJIQJICHHE IIEHHBIMU CBEJACHUSIMU M MX HCIOJb30BaHUE, HO U UX BUJIOM3MEHEHHUE, YHUUTOXKECHHUE,
BHECEHHE BUPYCa, TOIMEHA, (anbCUPUKAINS COACPKAHUS PEKBU3UTOB JJOKYMEHTA U .

5.6.2. Ilog MOCTOPOHHUM JIMIIOM IOHUMAETCS JFOOO€ JIUIIO, HE HMEIOIIEe HEeMOCPEJACTBEHHOTO
OTHOLIEHUS K JACSITEIbHOCTH YUPEKIEHUS, MOCETUTENIH, PaOOTHUKH JPYTrUX OpPraHU3alMOHHBIX
ctpyktyp. IloctopoHHue nwia He JOHKHBI 3HATH pacrpeseseHne (QyHKIuN, padodne MpoIecChHl,
TEXHOJIOTHIO COCTaBJICHUS, OQOPMIICHUSI, BEJCHUS M XpaHEHUs JOKYMEHTOB, Jel U paboumx
MaTepuajoB B OT/ENIC KaJpOB.

5.6.3. Jlns oOecriedeHUs] BHENIHEW 3alMTHl TEPCOHAIBHBIX JTAHHBIX COTPYIHUKOB HEOOXOIAMMO
coOI0aTh PsAI MEP:

- IOPSZIOK TIpUEMa, ydeTa U KOHTPOJIS ACSATEIbHOCTH TTOCETUTENCH;

- MPOMYCKHOW PEXXUM OpraHU3aluu;

- TEXHUYECKHUE CPEICTBA OXPaHbl, CHTHAJIU3AIUY;



- IOPSZIOK OXpaHbl TEPPUTOPUH, 3AaHUH, TOMEIIEHUH, TPAHCIIOPTHBIX CPE/CTB;

- TpeOOBaHUs K 3a1uTe UH()OPMALIUU IPU UHTEPBBIOMPOBAHUH U cOOECE0BAHUSIX.

5.7. Bce nuua, cBsi3aHHbIE C MOJydYe€HUEM, OOpabOTKOM M 3alIUTONM NEPCOHAIbHBIX JAHHBIX,
00s13aHbI OANKCATH 00A3aTENICTBO O HEPA3IIIAIIEHUY IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOKHOCTH NIEPCOHATIBHBIE TaHHBIE 00€3TUYHNBAIOTCS.

59. Kpome wMep 3amuThl MNEPCOHAIBHBIX JIAaHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIBCTBOM,
paboTonarenu, pabOTHUKH U UX MPEACTABUTENN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3aLIUTHI
NEPCOHAJIBHBIX TAHHBIX PAOOTHHUKOB.

6. IIpaBa u 00s13aHHOCTH PadOTHHKA

6.1. 3akperieHue mpaB pPaOOTHHKA, PETVIAMEHTUPYIOIIMX 3allUTy €ro MEPCOHANBHBIX JIAHHBIX,
obecreuynBaeT COXPaHHOCTh MTOJIHOW ¥ TOYHOW MH(POPMAITHH O HEM.

6.2. PaOOTHUKM U UX TIPEACTABUTENN JOJKHBI OBITH O3HAKOMJICHBI IMOJ PACIUCKY C JOKYMEHTAMHU
OpraHM3aIluy, YCTAHABIHMBAIOIIMMH TMOPSIOK O0OpabOTKM TMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, a
TaKke 00 X MpaBaxX U 00S3aHHOCTAX B ATOM 00JIaCTH.

6.3. B memsax 3amuThl MEPCOHANBHBIX JTAaHHBIX, XPAHAIMIMXCS Yy paboTojarens, paOOTHUK HMEET
MpaBo:

- TpeOOBaTh UCKITIOUCHUS WM HCTIPABIICHUS HEBEPHBIX MM HETIOJHBIX IEPCOHATBHBIX JTAHHBIX.

- Ha CBOOOJHBIM OCCIUTATHBIA JOCTYN K CBOMM II€pCOHAJIBHBIM JIaHHBIM, BKJIOYas TPaBO Ha
MOJTy4eHHEe KOIHUM JTF000H 3aIuCH, coJiep Kalleii IepcoHalbHBIC JaHHBIC;

- TMEpPCOHAJbHBIC JaHHBIC OIEHOYHOI'O0 XapakTepa JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OTIPECIATh CBOUX MPEICTABUTENCH IS 3aIIUThl CBOUX MIEPCOHABHBIX JaHHBIX;

- HA COXPAHEHUE U 3aIUTY CBOCH JIMYHON U CEMENHOMN TalHBbI.

6.4. PaboTHUK 00s3aH:

- mepedaBaTh  paboToAATeNI0 WM €r0  TPEACTaBUTEII0  KOMIUIEKC  JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX TIEPCOHAIBHBIX JTaHHBIX, COCTaB KOTOPBIX YCTAaHOBJICH TPYyTOBBIM KOJIEKCOM
PD.

- CBOEBpPEMEHHO Co00IaTh paboToaaTeNro 00 N3MEHEHUH CBOMX MEPCOHANBHBIX JaHHBIX

6.5. PaboTHuKHM cTaBAT paboTomaTensl B M3BECTHOCTh 00 M3MEHEHUHW (paMUIMHM, UMEHH, OTUECTBA,
JaThl POXKJICHUS, YTO TOJy4aeT OTPAKEHUE B TPYJAOBOW KHUKKE HA OCHOBAHWUU TIPEICTaBICHHBIX
NOKyMeHTOB. IIpm HeoOXoauMOCTHM U3MEHSAIOTCS JaHHble 00 oOpa3zoBaHuu, mpodeccuu,
CIEIUATLHOCTH, TPUCBOSHUH HOBOM KaTETOPUH U TIp.

6.6. B memsx 3amuThl YacTHOM JKHM3HU, JIMYHOW M CEMEWHOW TalHBl paOOTHUKH HE JOJIKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 0OpPabOTKYy MEPCOHANTBHBIX JAHHBIX TOJIBKO C HMX COTJIACHS,
MMOCKOJIBKY 3TO MOJKET ITOBJICYb IPUIHMHEHUE MOPAJIBHOT0, MATEPHAIIBHOTO Bpe/Ia.

7. OTBeTCTBEHHOCTh 3a pasriamieHne KOHQUIeHUNAIbHOI HWHPOPMAIMHU, CBA3AHHOW C
NEePCOHATBHBIMHU TAHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTh — OJIHO W3 TIJIABHBIX TpeOOBAaHMH K OpraHM3alUd
(GYHKIIMOHUPOBAHUS CUCTEMBI 3alIUTHl TEPCOHAIBHOW WHGOpMAMH U O00S3aTEIBHOE YCIOBUE
obecnieuenust 23pHEKTUBHOCTU ITOM CUCTEMBI.

7.2. Opunuueckue u GU3NYECKUE JIHUIA, B COOTBETCTBUU CO CBOMMH TOJHOMOYHUSIMU BIIAJICIOIIHEC
uHpopManMed O TpakaaHax, TOJydYalIllde W HCIOJB3YIONME €€, HEeCYyT OTBETCTBEHHOCTh B
COOTBETCTBMU C 3aKOHOJATENILCTBOM Poccuiickoi @enepann 3a HApYLICHHE PEKUMa 3allUThI,
00pabOTKHU U TIOPSIIKA UCTIOIB30BaHUS ITOM HH(POPMAITHH.

7.3. PykoBouTeNb, Pa3pemialonyuii JOCTYI COTPYAHUKA K KOH(OUIECHITUATHPHOMY JOKYMEHTY, HECET
MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3peIlIcHUE.

7.4. Kaxaplii COTpYAHUK OpraHU3aI|H, MOTYYaloImui sl padoThl KOH(GUIESHIIUATBHBINA TOKYMEHT,
HECET eIMHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTENST W KOHQPUICHIIMAIBHOCTH
uH(pOpMAIIH.



7.5. Jluua, BUHOBHBIE B HAPYIIEHWU HOPM, PETYIHMPYIOUIMX MOJy4eHHE, 00pabOTKy M 3alluTy
MEPCOHATBHBIX JAHHBIX PAOOTHUKA, HECYT NUCHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPaKIaHCKO-
IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (heIepaIbHBIMU 3aKOHAMU.

7.5.1. 3a HEUCTIOIHEHNE WM HEHAJJIEXkKAIllee UCIIOJIHEHNE pa0OTHUKOM IO €r0 BUHE BO3JIOKEHHBIX
Ha Hero oOs3aHHOCTEW MO COOJIIOJICHUIO YCTAHOBJIEHHOTO MOpsiKa paboOThl CO CBEIACHUSMU
KOH(UIECHIIMAIBHOTO XapakTepa paboTonaTeb BIpaBe MPUMEHATHh NpeaycMoTpeHHbIe TpynoBbIM
Koznekcom nucuumnianHapHble B3bICKaHUS.

7.5.2. JIOMKHOCTHBIE JIHMIIA, B OOS3aHHOCTH KOTOPBIX BXOIUT BEJIEHHWE IMEPCOHAIBHBIX JAaHHBIX
COTpYJIHUKA, 00s3aHBI O0ECHEUUTh KaKIOMY BO3MOXKHOCTH O3HAKOMJICHUS C JIOKYMEHTaMHU H
MaTepHajlaMi, HEMOCPEACTBEHHO 3aTPAarMBalOIIMMU €ro IpaBa M CBOOOJbI, €CIM HHOE He
IpefycCMOTpEeHO 3akoHOM. HempaBoMmepHblli OTKa3 B MPEAOCTaBICHUM COOpAaHHBIX B
YCTAaHOBJICHHOM TIOPSJKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IMPEJOCTaBICHHE TaKUX
JOKYMEHTOB WJIM WHOM WHPOpMAlMM B ClydasX, HPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTABICHUE HEMOJIHOW WM 3aBEJOMO JIOKHOM HH(pOpMauuMyW — BJIEYET HAJOKEHUE Ha
JOJDKHOCTHBIX JIUI[ aJMUHUCTpAaTUBHOrO IuTpada B pasmepe, omnpenensiemom Kopexcom 00
aIMUHUCTPATUBHBIX IIPABOHAPYLICHUSX.

7.5.3. B cootBerctBuu ¢ ['paxknganckum Kopekcom nuia, HE3aKOHHBIMA METOJAMU IMOJYYUBILIHE
MH(OPMALIMIO, COCTABJISIOUIYIO CIYKEOHYIO TaliHY, 00s13aHbl BO3MECTUTh NMPUYMHEHHbIE YOBITKH,
MpUYeM Takast ke 00s3aHHOCTb BO3JIaraeTcs U Ha paOOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HAPYIIEHUE HEMPUKOCHOBEHHOCTH YAaCTHOW >KU3HU (B TOM
Ylclie HE3aKOHHOE COOMpaHHE WIM paclHpOCTPAHEHHE CBEIEHUM O YacTHOM >KM3HHU JIMLA,
COCTaBIISIIOIIETO €T0 JUYHYIO HIIM CEMEWHYI0 TaifHy, 0e3 ero coryiacus), HelpaBOMEPHBIN JOCTYI K
OXpaHsIeMOW 3aKOHOM KOMIBIOTEPHOW HH(pOpPMAIlMK, HETPABOMEPHBIA OTKa3 B MPEAOCTABICHUU
cOOpaHHBIX B YCTAHOBJIEHHOM IOPSAKE AOKYMEHTOB U CBEIEHUH (€Clid 3TH ACSHUS NPUYUHUIU
BpeJ MpaBaM U 3aKOHHBIM MHTEpECaM IpakiaH), COBEPILIECHHbIE JIULIOM C MCIOJIb30BAaHUEM CBOETO
CIy’)keOHOTO  TIOJIO)KEHMsI ~Haka3bIBaeTcsi Imrpadom, JuOO JIHMIIEHWEM TIpaBa 3aHUMAaTh
OTpesieNieHHbIe JOMKHOCTU WJIM 3aHUMAThCS OMPEICICHHON NeATeIbHOCThIO, JHUOO apecToM B
cootBeTrcTBUU ¢ YK PO.

7.6. HempaBOMEpHOCTH JESTEIBHOCTH OPTraHOB rOCYJapPCTBEHHOW BJIACTU M OpTaHU3aIui 1Mo cOopy
Y HCTIOJIb30BAHUIO IEPCOHATBHBIX TAHHBIX MOXKET OBITh YCTAHOBJICHA B CY/I€OHOM MOPSIZIKE.



